With audio!

f-‘k. & v Learn over 250 useful business
b \ words and expressions!
____h'\_‘ / v’ Over 20 up-to-date business topics!

v More than 50 useful business
idioms & phrasal verbs!

v Business videos and audio files to
improve your listening skills!
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Learn 250 useful business
English words and expressions.

This book for intermediate to advanced-
level students will really improve your
knowledge of business English!

Learn better English for your future!
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Diinyanin bircok iilkesinde 2001 yilindan bu yana yayinlanan “Hot English” Dergisi, seviyelendirilmis
giincel ve popiiler konularla algi, ilgi ve motivasyonu her zaman yiiksek tutarak daha kolay 6grenmeyi; aylk
okunmasiyla da dil 6grenmede siirekliligi saglayarak, yorulmadan- zorlanmadan-farkettirmeden ingilizceyi
gelistirmektedir.

@ Sikilmadan, yorulmadan, severek okunma

@ Canl, renkli, resimli, zengin gorsel icerikli anlatim

@ Hayattan farkl, giincel, eglenceli ve ilgi cekici konular

@ Yasiyor canlihginda, rahathiginda ve pratikliginde ingilizce

DERGi ABONELIGIYLE:

® 8000 yeni kelime, deyim ifade sekli 6greneceksiniz.

® Formal ingilizceyle birlikte bir élciide Informal & Giinliik yagam
ingilizcesini bileceksiniz.

® ingilizce, anadili olan kisilerce hazirlandig icin, akici Ingilizce
yazismalan anlayacaksimz.

@ Giincel is diinyasi, miizik, film, seyahat, haber ve kiiltiir konulariyla S Wé\{%—,‘(\
.. q a.q c\’&ss X E(\% wWe
diinyay: takip edeceksiniz. e S \/\O\\\J elfecty
@ Keyifli ve eglenceli okuma ve yiiksek motivasyonla na yjée“ (e? (\0\13‘\0\“
ingilizcenizi etkin ve cok hizh gelistireceksiniz. G “{‘\e g\ﬁ\g\\b KY\\’ed
@ Diger metodlara gore ekonomik oldugundan, zaman & biitgenizi \ea"Nois, Fna e

daha esnek ve verimli kullanacaksiniz.

ONLINE Di)iTAL DERGi [ E-DERGi

® Dilediginiz yerden, kolayca ulagim

@ Mobil cihazlar iizerinden erisim olanag

® Daha ekonomik ve esnek kullanim paketleri

® Toplu kurumsal abonelikler icin pratiklik ve kolaylik

(% (+90) 212 327 1565 (@ abone@ hotenglish.com.tr G www.hotenglish.com.tr
Ei www.facebook.com/hotenglish.com.tr [©l www.twitter.com/hotenglishtr
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This booklet will teach you the words and expressions you need to do business in English.

e Learn over 500 useful business English words and expressions. S
e Over 30 articles on up-to-date business topics. -

o All the latest news on business trends and business leaders.
e Learn more than 100 useful business idioms and phrasal verbs.

There are five key
features to this booklet:

Key language

~ The language in these
booklets has been
carefully selected so
you'll only learn the most
important words and
expressions.

Images

" The photos and
illustrations will help you
understand the business
idioms and phrasal verbs
by creating an association
between the images and
the language.

Up-to-date articles

~ The up-to-date articles
with audio files on a
variety of interesting
business topics will
improve your reading and
listening skills, and show
you how the language is
used in context.

Definitions

" The English-language
definitions of the key
terms and expressions will
help you to start thinking
in English.

Exercises

~ The exercises on the
business topics will check
your comprehension

of the main topics, and
test your understanding
of any new language or
vocabulary. whole range
of typical situations.

Hot English has more than 10 years’ experience producing magazines,
dictionaries and language-learning material for students and teachers
of English. For more information on the following products, please visit
our website: www.hotenglish.com.tr

or contact abone@ hotenglish.com.tr

@ Our online, interactive learning method: the Web School.

Teaching materials for English language classes.

Learning material for English language learners.

A subscription to our fantastic magazine, Learn Hot English.
Information on teaching or learning with the Learn Hot English
Method®.

® FREE material via our regular newsletter.

Follow us on Facebook: www.facebook.com/hotenglish.com.tr
Or Twitter: www.twitter.com/hotenglishtr

Good luck!
And we hope you enjoy learning lots of English with this booklet.

The Learn Hot English Team

n FOLLOW HOT ENGLISH ON FACEBOOK
http://www.facebook.com/hotenglish.com.tr

(7 FOLLOW HOT ENGLISH ON TWITTER
http://twitter.com/hotenglishtr
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Hot English Magazine dergisine yillik abonelik 12 sayiyr kapsamaktadir. Yillik abonelik ticreti 210 TL'dir.

ABONELiK FORMU

Hot English Magazine dergimize abone olmak istiyorsaniz liitfen asagidaki bilgilere yanit vererek, en kisa zamanda bize E-Posta, Fax ya da posta yoluyla
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GRAPHS, CHARTS & IMAGES

o

A

K

O©TRACK1

Listen and complete the sentences (1 to 14) with the words you hear.

I

—

Flow chart

“The flow chart will
give you an idea of the
company

o

Pie chart

N

“The pie chart shows that 30% of

A

Bar chart | bar graph

5 | III |

“The bar graph compares house
prices last year with house prices

and hierarchy.” the are overweight.” year.”
5 g @
Diagram Line gr iaph / b
Ime cha "
=

“The table has information on flight

times to and the USA.”

“The diagram shows how the water
cycle .

“This line graph shows how the
population has grown
last year.”

ﬁ

FIoo lan

T

FYE

Dotted line
A l’b

s )

~

“The floor plan
shows the

of the
second floor.”

W—W

“The dotted line

movement in the UK.”

share price
who

“The broken line shows
the number of people
acar”

v N
. Solid line :

“The solid line represents
increases in house

in the south
of the country.”

-

Vertical Horlzontal
axis aX|s Al

4 5=

“The vertical axis
shows the distances in

”

has the

N

“The horizontal axis

the year on it.”

“The overlappin
— ontheVenn
diagram show how sales are
affected by all three things:
product, place and price.”

E
L

of

“This slide shows a picture of
what the building mlght Iook
like in the N
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PERSONAL BRANDING

<

Answers at the back

B Word
identification

Find words in the text from the
previous page that match the
following definitions.

1.

The action of creating
a brand around your
Name, your career

or your profession
(expression).

. A combination of colours

(expression).

To give something a
particular lock ar image
[verb).

A sentence that
describes who you

are and what you do
[expression)

A memarable phrase used
in advertising to describe
a product (expression)

. A sentence or paragraph

that explains what a
company is and what

t wants to achieve
(expression)

What it is that makes
you different or special —
your USP [expression)

A fashion [noun)

g. A photo or piece of text,

10.

etc. that you put onto a
blog or website (noun),
A name that everyone
knows — a famous
person's name
[expression)

B Collocations
Complete the following
expressions with the correct
prepositions.

7.

She did it in preparation
the meeting.

He got politics at

an early age.

It's a recognisable

feature it.

It's good value

maoney,

She worked an

engineer.

. I'd like to get a second

opinian it.
She set . a new
website,

["ve never worked
her before,

english

arguagn Srvcds

g. You should prepare
yourself it
10. You should tell people
Yyour new wepsite.
1. It was branded
her colours,
12. It included a short video
herself,

F1 Vocabulary drill

Answer the questions with full

answers. Invent where necessary.

® What colours do you
think best represent you?
Why?

@ Have you got a personal
loga? What is it?

® What's your motto? Why
do you like it?

@ What are some of your
favourite quotes? Why
do you like them?

® What would you say your
catch line is?

@ What's your mission
statement?

® How would you describe
your USP {unigue selling

online? What was it?

@ Which famous people
in your country are
household names?

@ What have you done to
prepare your personal
branding toolkit?

@ How are you promoting
your personal brand?

A Video

Watch this video on personal
branding. Search YouTube for
*lames Caan's Top Tips: Build
Your Personal Brand".

First viewing
What does james promote at
the end of the video?

Second viewing

Watch the video again. Then,

answer the questions.

1. \What can you use to build
your personal brand?

2. What should you
promaote and market?

3. What should you do at

proposition)?

What are the trends
shaping your industry at
the moment?

When was the last time
you posted something

4

5

industry events?

W hat should every
employee recognise?
How can you masimise
your value?

1 Extension

Start preparing your personal
branding toolkit in English. Do
as much of the following as
you can:

@ Decide what your
website is going to look
like, Make notes on
the text, images and
colours for it

@ Design apersonal logo,

@ “Wrile out a personal
brand statement.

@ Think about how
vou can brand any
dacuments,
stationery or business
cards,

@ YWrite out a personal
catch line and mission
statement.

@ Think about your
personal USP and
write it out in just one
sentence.

@ Decide which photos
you'd like to include
of yourself on your
website, etc..

When you're ready, present

your personal branding toolkit

to a colleague and answer any
questions.

BUSINESS ENGLISH B BOOKLET
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BTRACKI

PHRASAL VERBS: MONEY

Complete the sentences |1 to &) with the words from below.
directly | years  danger |lent | repairs| old painful |the books|

Takeout(money) 4
To withdraw money from the bank, either from a

cashpoint machine (a machine in the wall beside
the bank) or from the bank directly.

“We took out some money topayfor "

“|fwe don't cut back on expenses, we're in A

of going bust.”

T, N
Come to (total)
N Ifthe cost of something “comes to” a
certain amount, that amount is the total.

“The total for all the comes to
" more than €60,000."

Save up -
N 1o collect money by not spending it, often
so you can buy something you want.

“We're saving up for a new car as our
one has broken down.”

BUSINESS ENGLISH BOOKLET
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Payininto e
If you pay money into a bank, you put some
money in the bank [ a bank account.
“Instead of giving me a cheque, they paid the
money into my bank account.”

3 F
e
To return money to someone 70 /

who you borrowed it from.

“l____ her€soobut
she never paid me back.”

To make a final payment to the bank in

order to complete the payment for a debt.
“After 30 , we finally managed
to pay off the mortgage.”

Nif you “write off” a debt (money that is owed to you),
you accept that JGUIE never going to get the money, so
you cancel the debt.

“We had a number of bad debts that we had to write off, which
was \rer;f_ ."

english





